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O HampaBJieHHH METOIMIECKUX
peKOMEHIALIUMN

Musnobpraykn Poccun B IelIX OKasaHUS METONWYEcKolt IOMOIIY OpraHH3aLusIM,
PeaTH3YIOIMM JOTIONHUTENBHEIE TIPO(hECCHOHANBHEIE TIPOTPAMMbI, B YCIOBHAX HOBOTO
3aKOHOAATeNbCTBA 00 00pa3oBaHWM, HampaBiseT JONOJHEHHble MeToamuecKue
peKOMeHJalMN 10 pa3paboTke, 3aNONHEHMIO, YYETYy M XPaHEHHIO AOKyMEHTOB O
KBaJTH(QHUKALIVH.

Ob6paitaeM BHUMaHHEM, YTO COTIIACHO MYHKTY 17 uactu 3 cTathu 28 demepatbHOro
3aKoHa oT 29 nexabps 2012 r. No 273-®3 «O6 obpasosannu B Poccuiickoii Denepannm,
NpHOOPETeHHe WIM H3TOTOBICHHE OGNAHKOB JOKYMEHTOB 06 06pazoBamuu H (WIH) O
KBaMHQUKANMH  OTHOCHTCI K  KOMIETEHIWM OpTraHM3alld¥, OCYHIECTRILIOmEH
00pazoBaTebHYIO JEATEbHOCTD, B YCTAHOBIEHHOM Cdhepe NeTeIbHOCTH.

Hcnombzopanne OMaHKOB TOKYMEHTOB O KBATHMHKAINH, YTBEPXKIESHHBIX
M H3TOTOBJICHHEIX B COOTBETCTBMHM ¢ HOPMATHBHBEIMH NPABOBEIMH JIOKYMEHTaMH,
AefictBoBaBluMH M0 1 ceHTaOpa 2013 r., Bum, GopMa KOTOPHIX, HCIONB3yeMas
CHMBOJIHKA HA ONaHKe JIOKyMEHTa HE COOTBETCTBYET AEHCTBYIONIEMY 3aKOHOMATENHCTBY
06 006pa3oBaHMH, B 49aCTHOCTH OJaHKOB JOKYMEHTOB TOCYAapCTBEHHOIO 0o6pasla,
He JOMyCKaeTCA.

Ipunoxenue: Ha 39 1. B 1 3K3. | \2
y A.A. KnmamoB

JL.B. llMenpkoBa
{495) 629-76-21
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METOJUYECKWUE PEKOMEHIOANVHU
10 paspaboTke, TOPAAKY BHLIAYA U YUETY JOKYMEHTOB 0 KBAIH(pUKAlUN B chepe
JOTOTHUTENLHOTO NPodECCHOHANBHOr0 00pa3oBaHuA

Brejaenue
B cootBercTBHH ¢ vacThi0 1 cTaren 60 MenepanbHoro 3akoHa or 29 nexabpa 2012 r.

273-03 «O6 obpazopanun B Poccuiickoit ®enepauun» (ganee — CI)eI_[epaJILHL;ﬁ 3aKOH

z 7

273-®3) ycTaHOBICHBI BHABI JOKYMEHTOB, MOJIexallMe BbAade B Poccuiickoi
®denepanyn.

B COOTBETCTBHH ¢ NpHKa3oM MunobpHaykun Poccum or 1 moms 2013 r.
Ne 499 «Q06 yrBepxnmennu Ilopsaxa opranusalliyl U OCYILIECTBICHHS 0Opa3oBaTENbHOM
JIeSTENBHOCTH o JOTIOMHUATEIBHBIM TpO{)eCCHOHANTBHBIM IIpOrpaMMamMy
(3apeructpupoBan MuHucTepcTBoM focTuimu Poccuiickoii ®epepauuu 20 asrycra
2013 r., perucrpauuoHHEIE Ne 29444) (manee — Ilopsamox) ycTaHOBAEHEI NpaBHIA
OpTaHW3alMK W OCYIIEeCTBIEHHs OGYYEeHHS MO MOTIONHHUTEIBHBIM MpodecCHOHAIBHBIM
nporpaMMaM JOTOMHUTENBHOTO podgeccHOHaNBHOTO 00pa3oBaHusl.

JlmmaM, — yCHEemHO  OCBOMBIOMM  COOTBETCTBYIOWIYID  JOMOJHHTEILHYIO
npodecCHoOHaNbHYI0 MporpaMMy Y TIPOLICALOIAM HTOTOBYK) aTTECTAllMi0, BHIAAIOTCA
ZIOKYMEHTH 0 KBAMTU(HUKALMH: yAOCTOBEPEHHE O ITOBBIIICHNA KBANU(GHUKAIIUK, JUILIOM O

npodecCHOHANBHOI MepPeTmoAroOTOBKE.
1. O paszpaGoTke G1aHKOB AOKYMEHTOB 0 KBaTH(pUKANHH

OpraHusanuy, OCYNIECTBILTIONHE o00pa30BaTeNbHYI0 JACATENBHOCTL (Hanee —
obpasoBaTelbHblE OpPFaHM3allAM) BBIOAIOT JIMEAM, OCBOMBLUINM  JONOJHHTENBHBIE
npod)ecCHOHAIBHEIE TIPOTPAMMEI, JOKYMEHTHI 0 KBaTU(HKalMH o 06pasily H B NOPAIKE,
KOTOPEIH YCTAHOBJIEH 3THMH OPTaHU3AIMIME CAMOCTOSATENBHO.

3aKOHOHATENBCTBOM 00 00pa3oBaHMM HE YCTAHOBJIEHa O0A3aTENBHOCTH BBLAAYH
oOpa3zoBaTenbHON  oOpraHusanpeit HOKYMEHTaA O KBAIH(UKALAW, SBIAIOIIETOCH

3aIOUIIEHHEIM OT MOAIENOK Noaurpaduueckol NpoayKIHeH.
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BMmecte ¢ TeM, B COOTBETCTBUH ¢ YacThiO 1 cTateu 6 DenepansHoro 3akoHa Ne 273-
®3 Kk mnomHOMOYMAM (elepalbHEIX OpPraHOB TOCYNApPCTBeHHON BnacTd B cdepe
o0pa3oBaHna OTHOCATCA: |

paspaboTka W mpoBeleHHEe e€ANHOH FOCYIJApPCTBEHHOW TMONHTHKH B cdepe
obpazoBanus;

OpraHH3aIusl pEAOCTABIECHHA JOTONMHUTEIHHOTO npo¢eCCHOHATIBHOTO
obpasoBaHus B (heepaNbHBIX F'OCy IapCTBEHHBIX 00Pa30BATEIBHEIX OPraHU3aIlHaX;

dopMupoBaHue U BelieHHe (pefepanbHBIX HHPOPMALMOHHEIX CHCTEM, QelepanbHbIX
0a3 JaHHBIX B cepe 0OpazoBaHmA.

CornacHo nymkry 4 gactm 1| crateu 7 DepepambHoro 3akona Ne 273-03
K monHoMouynAM Poccuiickoit ®Depepanyn B chepe oOpasoBaHus, NepeiaHHBIM LIS
OCYIIECTBIICHHs OpraHaM rocyHRapCTBEHHOM BiacTH cyObekToB Poccmiickoit ®eneparun,
OTHOCHTCS TOATBEPKACHNUE NOKYMEHTOB 00 00pa3oBaHUM U (MiH) O KBUTH(DHKAIHH.

Ha ocHoBanuu nyHkTa 9 wactu 1 cratem 8 ®egmepambHoro sakoma No 273-O3
K ITOJIHOMOYHAM OPFaHOB roCyAapCTBEHHOM BIAcTH cyOnekToB Poccmiickoit Denepanyun
B cepe o0o6pa3oBaHWA  OTHOCHTCH BONPOC  OPraHW3aldH  IPETOCTABICHMS
JIOTIOTHATENBHOTO npo(eCCHOHANBHOTO o0pasoBaHus B rocyJapCTBEHHBIX
obpazoBaTellbHBIX OpraHu3anuax cyosexToB Poccuiickoit @enepamum.

Taxum ofpazom, demepaibHble OpPraHBl TOCYJapCTBEHHON BNACTH H OpPTaHEl
rOCyTapCTBeHHOH BnacTH cyObekToB Poccuiickoit ®enmepanuu  BOpase 1mpH
HeoOXOMUMOCTH MPeABABNATH ONpelelieHHble TpeOoBaHMs K o0pasnaM OIaHKOB
IOKYMEHTOB O KBalN(UKallkiW, BHIABAEMBIX MOJABEJOMCTBEHHBIMUA OOpa30BaTeNBHEIMU
OpraHH3alusAMH, JuGO 06pazoBaTeNbHEIMH OPraHM3alMAMH, KOTOPHIE OCYILECTBITIOT
o6pa3oBaTeibHYyI0 NEeATEIbHOCTh Ha TeppHTOpHM CyObekta Poccmiickoit ®epepanyu B
COOTBETCTBHHU € JEHCTBYIOIIUM 3aKOHOAATENBCTBOM.

Hcnonezosanme  OaHKOB,  ABISIOMIMXCS — 3AIUINEHHOM  OT  NOMOENIOK
noJIurpapuyecKoit MpoayKIuei, mo3BONIET:

00ner4uTs Mpolecc MOATBEPKACHHS MOMIMHHOCTH TIONYYSHHOM KBAIHOHKAIHH
KOHKPETHBIM JINLOM, paboToaTensMil, KaAPOBBIMH CIIyXOaMu u 1p.;

SKOHOMHTE OI0/KETEI 00pa30BaTeIbHEIX OpraHNu3alHil;
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MOBHICHTS HMHIK  JOTONHHTEIHHOTO IpoeCCHOHANIBHOTO  00pa30BaHUA B
YCIOBHSX PAMOYHOM peryiaMeHTalM O00pa3oBaTelbHOM JedTenbHOCTH B cdepe
JOTIONHUTENBHOrO [IPO¢eCCHOHANEHOrO 00pa3oBaHus;

YCTAaHOBHTHh TNOJMHHOCTh H3TOTOBIICHHOTO ONaHKa B CBA3M CO CTPOroH
OTUETHOCTBIO TMPEANPUATUH-U3TOTOBUTENEH Tepel NULECH3HPYIOIUM OpraHoM, uTO
MHHHMHASAPYET BHIMYCK (albMUBHX OIAHKOB HEXOOPOCOBECTHBIMM XO3SAHCTBYIOINHMH
cyOBeKTaMu.

PaspaGoTkoti 61aHKOB AOKyMEHTOB, ABIMIOMIMXCA 3allMIICHHON monurpapuyeckoi
NPOOYKUHEH, B COOTBETCTBHM C TpeOOBAHMAMH JEHCTBYIOMICTO 3aKOHOJATEIILCTBA
B Poccniickolt Mefepaly 3aHAMAIOTCA NMpeIIpUSTHA-U3roTOBHTENH, JMleH3uaTtel ©HC
Poccun. Ilepeuenp HeobOxomuMeix TpeGopaHni K 3alllMINeHHOM mMoaHrpaduyecKoH
HPORYKLUHH COOEPKUTCH B Mpukase MuHucTepersa ¢punancos Poccniickoii ®eyepalinu ot
7 ¢eppansn 2003 r. Ne 148 «O peaymsammu nocraHosneHus IIpaBurensctBa Poccuiickoii
Mdenepanun ot 11 wogOpsa 2002 r. Ne 817», a Takke B HAIMOHAIRHOM CTaHIApTe
Poccuiickoii ®@enepatmu ['OCT P 54109-2010 «GammTHBIe TexHOMOTHH. Ilpomykim
nonurpaduueckas 3ampnenHas. OOHMe TEeXHUYeCKHe TpeOOBaHHA», BBEASHHOM B
neiicteue mpukasoM Poccranaapra or 21 aexabpa 2010 roma Ne 803-ct «O6 yTeepxaeHun
HAIHOHAJIBHOTO CTAaHAApTa.

PeecTp npeanpHATHA-U3rOTOBATENeH 3allUICHHOH MOAMrpaduIeckoil NpoayKIHH
Haxomutca Ha opunuansHoM caiite ®HC Poccnu mo agpecy: www.nalog.ru.

[MpeANpUATHAMBA-N3TOTOBUTENIIMA ~ MOXKET  OCYIIECTBIATECA  H3TOTOBICHHE
YHHQHUIMPOBAHHEIX (GopM ONAHKOB JOKYMSHTOB C JOIMOJIHUTENBHBIM IEPEYHEM
OTJIHYHTENBHEIX 3AIUTHEIX IPU3HAKOB M0 3CKH3aM, MPeAoCcTaBIsIeMBEIM 00pa3oBaTe/IbHEIMH
OPraHH3alAMHA, COOTBETCTBYIOINM TpeOOBAaHUSM 3aKOHOAATENBCTBA.

BeiGop mnpeanmpusTHii-u3roroputeneil OIAHKOB HTOKYMEHTIOB OCYIIECTBIAETCA
00pazoBaTeNEHBIMA OPTaHU3ALUUAMH CAMOCTOSTEIBHO.

HoxyMeHTsl 0 KBannbdmkamuu (YHOCTOBEpEHHE O TMOBHIICHAN KBanHU(UKAIlHH,
IMIIOM O TpoeCCHOHABHOM MEPETMOATOTOBKE) MOTYT MMETh pasHyio ¢opMy, pasMep
U LBeTOBoe OMOpPMIICHHE, KOTOPhIE CaMOCTOATENBHO OMpeASsIaoTcs 00pasoBaTeNbHON
opraHu3aluei.

IMpuMepsl 06pa3noB OJIAHKOB JOKYMEHTOB, BApHaHThl O(QOPMIICHHS JOKYMEHTOB O

KBaTM(PHUKALIMA ¥ CIIPABKH TIO UTOTaM o0yUeHHUs IPUBEACHSI B MPHIOKeHHAX Ne 1 1 Ne 2
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HACTOSHIAM PEeKOMEHIAIMSIM M MOryT OBITh HCIONB30BaHEl 10 YCMOTPEHHIO
00pa30BaTeNIbHON OpraHU3ay.

OOpasupsl  JOKYMEHTOB  (DHKCHpyeTCcS JIOKAIBHBIM  HOPMATHBHBIM  aKTOM
o0pasoBateNbHOM ~ opraHmsanuy. IIpuMep  JNOKaNBHOIO  HOPMATHBHOIO  aKTa
o0pazoBaTenbHOI OpraHU3aliH IPUBEASH B IPUIOKeHHH Ne 3.

C 1enbIo OpraHu3aly ydeTa GJIaHKOB TOKYMEHTOB O KBanu(ukaruu (yI0CTOBEPEeHHH
O TIOBBINIEHAH KBATA(DUKALNHA U (HIH) AUIUIOMOB O NPOQEeCCHOHATNFHON NepenoroTOBKE)
peKOMeHIyeTcsl mpH  paspaborke OmaHKa JOKYMEHTa MpeXyCMOTpeTh HAINYHE CEepuu
¥ HOMepa COOTBETCTBYIOLIETO OJIaHKA, KOTOpPhle BOOCIEACTBUM OYAYT MUCIIONL30BATHCH LA
BHECEHHs CBeJieHUI B (efepanbHy0 WHpOpMalLMOHHYIO cHcTeMy «DenepanbHbIil peectp
cBeflenuit 0 JokyMeHTax 00 oOpa3oBaHuM W (UnNHM) © KBTMDUKALMH, JOKYMEHTaX
00 oOyueHnm», a TaKKe MO3BONUT 3(P(PeKTUBHO HASHTHOHIKpPOBATH (aKTHl BHAAYU
OOKyMEHTa O KBAJIA(HKALNHY JIHIY, 3aBSpIIUBIIEMY 00y4IeHHE.

Tak, HanpuMep, B CIydae H3rOTOBJIEHHSA HNOKYMEHTa Ha ONaHKe, SBILTIOLIAMCS
3AIMIICHHON OT MOANENOK nonurpaduyeckol npomykuueid, ONaHK JOKyMEHTa HMeEeT
HyMepaLHio, COCTOAILYIO U3 12-TH CHMBOIOB:

MepBble J(BA CUMBONIA — JABYy3HauHeli nudposoii kop cybwekta Poccutickoit
Depepanii, Ha TEPPUTOPUH KOTOPOro paclosioxkeHa o0pa3oBaTebHas OpraHW3allis;

TPETHH W 4YeTBepTHI CHMBOJIBL — JBY3HA4YHBIA HOMEp JHLEH3HH, BBLIAHHON
NpeANPUATHIO-U3TOTOBUTENIO  (deflepalbHBIM  OPraHOM — MCTIOJNHUTENBHOH  BIAacTH,
OCYWISCTBIAIOIIMM JIMIEH3UPOBAHHE INPOHM3BOACTBA U peali3allii0 3allHINEHHOH OT
NOAJENOK MoJaurpapuueckoii mpoAyKuu# (IpH OXHO3HAYHOM HOMEpe JHLEH3HH OH
~ IOTIONHsETCA cieBa uuppoi «0»);

IATHIH - ABEHAALATHIN CHMBOJIBI — YUYETHBIA HOMeEp NpeaNpUsTHA-U3TOTOBUTEIA,

COCTOSIIN U3 BOCBMH IU]p.

2. 3ano/ineHHe GJaHKOB JOKYMEHTOB 0 KBaJA(PHKALNH, BhIa49a JyOTHKATOB

HOKYMCHTOB O KBaJ'lH(l)HKaHHH

JOKyMeHTBl © KBamH(QUKAIMU OQOPMIIIOTCI HAa TOCYHapCTBEHHOM  SA3BIKe

Poccuiickoii ®enepanyun. JokyMeHTH © KBanH(pHKAUM MOTYT OHITH O(OpPMIECHE Ha
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HHOCTPAHHOM A3BIKE B IOpPAIOKe, YCTAHOBICHHOM JIOKANBHBIM HOPMATHBHBIM aKTOM
o0pasoBaTenbHON OpraHu3anUeii.

Tlpy 3amoNHEHMHM ONAHKOB YAOCTOBEPEHHI O TOBBIIECHWA KBATU(HKALMH U
IUIIOMOB O TNpOoPecCHOHANBHOM NepemoAroToBKe (manee — OnaHK JOKYMEHTa)
HeO0OXOIMMO YKA3BIBATH CIIEAYIOIHE CBEICHHUS:

opUIMATbHOe Ha3BaHUE 0Opa30BaTENBHOM OpraHu3allui B HMEHUTEALHOM MaaeiKe,
COTJIACHO YCTaBy JaHHOH 00pa3soBaTeNnbHOH OpraHu3alliy;

PETACTPAIMOHHEIH HOMep IO KHUIe PETHCTPAlUH JOKYMEHTOB;

HaMMeHOBaHHE Tropoaa (HAceNeHHOTO IIyHKTa), B KOTOPOM  HaXOAMUTCA
obpasoBaTenpHas OpraHU3aLNS;

JaTa BbLAA9U JOKYMEHTa;

dGaMunKs, ¥MA U OTUECTBO JIHLA, NMPOUMICAIIEro MOBBHILCHHE KBANHOHKAIHN HIIA
MpoheCCHOHANBHYIO TepelloArOTOBKY (IMLIETCS MONHOCTEI0 B HMEHHTENBHOM IaneKe B
COOTBETCTBHY ¢ 3AMKMCHIO B TIACTIOPTE WIIH JOKYMEHTe, ero 3ameHmomeM). GaMunud, ums,
OTYECTBO WHOCTPAHHOTO TIPAKJAHMHA 3aMHCHIBAIOTCA 1O JAaHHBIM HAHOHAJBHOTO
[IacTiopTa B PYCCKOA3BIYHON TPAHCKPUIILIUH;

HaHMEHOBaHHE TIPOTPAMMEI;

CPOK OCBOSHHUS IPOrPaMMEI;

nepuoa o0y4yeHus;

HOBBIA BHA TpoheCCHOHATBGHON JesTenbHOCTH W (WMIHM) HAHMEHOBAHHE
IpUCBOCHHON KBainduKanuu (1Ipy HAJHYHHN).

BiaHKk  JOKyMeHTa  TOAMUCHBACTCA  PYKOBOAUTENEM  00pa3oBaTeNlbHON
OpraHu3aliy, HHBIMH JIHIAMH Ha YCMOTpeHne oOpasoBaTenbHol opranusaunu. [loamuce
Ha JOKYMEHTaX MpOCTAaBJISeTCA UEPHWIAMH, MMACTOH WIM TYUIBIO YEPHOrO, CHHEIO WIH
¢uoneroBoro IBera. [lognucaHue MOKYMEHTOB (PaKCHMHUIBHON TMOAMHCHIO HE
nomyckaercd. Ha Mecte, orsefieHHOM 1 nedatn — «M.IL», craBuTcs mnedars
00pazoBaTenpHON OpraHn3aliiy.

Brnanx npumoxexns (Mpy HATNYAN) 3aI0JHISTCS Ha YCMOTpeHHEe 00pa3oBaTenbHOM
OPTaHu3alliil U CONEPXUT CBeIeHWs O HAMMEHOBAaHUH o0pa30BaTeNIbHOH NpOTrpaMMEL,
HAHMEHOBAaHHWH MPUCBOSHHOW KBamuukanwu (IpH HAMHYUH), CpoKe OOydYeHMsi, rofe

MOCTYHJICHUA Ha oﬁyqe}me, FOae OKOHYaHUA OﬁyquHH.
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3amonHeHre 6NaHKOB JOKYMEHTOB PYKONHCHBIM CIOCOOOM HE DPEKOMEHAYETCH.
BraHk#d MOKYMEHTOB 3amOJHSIOTCA IEYATHBIM CMocoboM ¢ TMOMOLIBIO [PHHTEpa,
mpudToM dUepHoro IBera. OOpasoBaTeNbHAs OpPraHH3alllsg MOXET paspaborath
nporpaMMmHoe obecriedeHne, IpeRHa3HaYeHHOe AN aBTOMAaTH3aluM YYeTa U 3alONTHCHHS
OaHKOB MOKYMEHTOB IPY HOMOLIH IIPUHTEPOB.

3anonHeHne OJAHKOB MOKYMEHTOB MOXKET HPOM3BOJUTBCS € MOMOIIBI0 MOXYJA
3allOJIHEHHA H y4eTa JOKYMEHTOB B ciyuae BEIGOpa 0OpasoBaTeNbHOM OpraHu3aiuei
UCTIONB30BAHUA OJIAHKOB JOKYMEHTOB O KBANU(HUKAMM, ABIIOWINXCS 3alUINCHHOA OT
nozmenok nonurpadbudeckoil npomykuped. Onucanue MOy TO 3alONTHEHMIO OJJaHKOB
TpUBELEHO B IpIIIokeHnH Ne 4.

JyGauxaTel BHIZAIOTCS JIMLAM, YTPATUBIIMM AOKYMEHTHI, HPH YCIOBHHY HATHYHA
B 00pa3oBaTeNbHOM OpraHM3allUM BCeX HEOOXONMMEIX CBEACHUH O MPOXOXKACHHH
JAaHHLIMH JMOaMu  oOyuenna. JyGnmxar BbiZaercs Ha (aMUIHIO, uMi, OTYECTBO,
W/leHTHYHbIE MOAJIMHHUKY NoKyMmeHTa. [lyOnmukat Bemaercs Ha Onanke, JEHCTBYIOIIEM
Ha MOMEHT BhIadu AyGmukara. Ha ny0imikaTe JOKyMeHTA B 3ar0JIOBOK Ha THTYJIE CIIpaBa

BBEPXY CTABUTCH IUTAMIT KITyOIUKaT».
3. Yuer 0JaHKOB IOKYMEHTOB

Jnsa ydera BBIJAYW AOKYMEHTOB O KBalHuKamuu, NyOIMKaTOB AOKYMEHTOB O
KBaTA(UKALIMH, WHEIX JOKYMEHTOB B 00pa30BATENIbHOM OpraHM3allMi BEeNyTCS KHUTH
PErUCTPAIMY BEIAAHHBIX JOKYMEHTOB (Jianee — KHHIa PETHCTPaliy):

KHHTa PErHCTPaiii BEIAYH YAOCTOBEPEHUH O TIOBBIIICHUH KBaTH(PHAKALNY;

KHHMIa PETHCTPAI[AM BBIAAYH JHIUIOMOB O IMPO(QecCHOHATIBHON MNEPEmoaroTOBKH H
NPUIOKEHUH K JHILTOMY,

KHHIa PErHCTPALUH BBIJAYH CIPABoK 00 00y4eHNH;

KHHTA PErdCTpallii BhITAa9y [yOIHKATOB JOKYMEHTOB.

B xHuUry peructpartii BHOCATCS CIESAYIOMME JaHHbIE:

a) HAaUMeHOBaHHUE KOKYMEHTA;

0) HoMep OraHKa JOKYMEHTa;

B) MOPARKOBEII perucTpalliOHHEBIH HOMED;

l") JaTta BbLAAYH AOKYMECHTA,

MeTtoapueckne pexoMennaumy - 06
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A) gaMmiIns, uMs, OTYECTBO (TOCIeAHee — IPH HANIWYWH) JHLQ, HOXYYHUBUIETO
JOKYyMEHT;

€) AaTa ¥ HOMEp MPOTOKOJIA aTTECTAHOHHON KOMUCCHH (TIpH HATUYIHHR);

) MONIHCH JIHUA, KOTOPOMY BBHIAH JOKYMEHT (€CiH JOKYMEHT BBIOAH JIMYHO
BHIIYCKHHKY JIN0O IO JOBEPEHHOCTH), JHOO JaTa H HOMEP IIOYTOBOTO OTIPARIEHUA (€CIu
NOKYMEHT HaIlpaBlieH depe3 ONepaTopoB MOYTOBOH CBA3H O0INETO HOIb30BAHMNA);

3) OANKCH CNELUANKCTA, BHIAABIIErO IOKYMEHT.

JIONONHUTENEHO PEKOMEHAYEeTCs OCYLUeCTBNATE y4eT JAHHBIX O HauMeHOBaHWUH
o0pazoBarenbHOM MporpaMMbl, HaUMEHOBAHMM NPUCBOSHHOH Kpanudukauun (Tpu
HAJIMIHHR), CpoKe 00y4deHns, naTe MOCTYIUICHHA Ha o0y4deHue, Jate OKOHUYAHUA 00ydYeHus
(motpebyloTcs nAns  BHeceHHs B (efepalibHYIO HMH(POPMALHOHHYIO  CHCTEMY
«PenepanbHelii peecTp CBefleHUN © poKyMeHnTax o0 ofOpazoBanmu H (wnm) o
KBaNTH(HKALUN, TOKyMEeHTaxX 00 00y4eHHm»).

Taxum 06pa3oM, B KHATE PETHCTPAaOUH MOT'YT OBITh 3a(UKCHPOBAHEL:

HaMMEeHOBaHHE MPOTrPaMMEI;

CPOK OCBOEHHUS TPOrPaMMEIL;

nepuo 00yYeHUs;

QP rpymns;

HaMEHOBaHHE MPUCBOCHHOH KBaNTHGUKAIINH (IIPH HATUYNY);

B CIlydJae [IOTy9eHHa JOKyMeHTa (TyOnnkara JOKyMeHTa, LyO/IuKaTa IpHAOKeHHs K
IUIIOMY) N0 A0BepeHHOCTH B rpade «[lpumoykeHune» ykaspiBaercs (GaMHINA, HMS H
OT4eCcTBO (ITOCNeaHee — IPH HATTHYUHN) JULA, KOTOPOMY BHIAAH AOKYMEHT;

JlaTa ¥ HOMEP TpHKa3a 0 3a4HCIISHHH CIIyIaTes;

JlaTa M HOMEP NpHKa3a 00 OTIHCIICHHH BHITYCKHUKA.

Ecnmu Oputa pomymena oumbKa B KHHre (BeJOMOCTH) BbIHAYH JOKYMEHTOB, TO
NIOBTOPHO 3amuchk He pAenaetca. HeBepHO chenaHHas 3amuch KOpPpeKTHpyeTcs
TIOCPEZCTBOM BIHCHIBAHUA PSANOM HOBOH 3alliCH U BHECEHHs JOTONHUTENBbHOH 3amucH
«HcnpaBneHHoMy BepUTH». CTABUTCA NOANKCH U AeNaeTcs paciindpoBKa TOAMKCH.

KHura perucTpallid JOKYMEHTOB IPOIIHYPOBBIBACTCH, IPOHYMEPOBHIBACTCS
¥ XpaHUTCA Y PYKOBOAUTENA 00pa3oBaTeNbHON OpraHi3aIi.

Jonyckaercs odopMiieHHe BEJOMOCTH BBIIAYH JOKYMEHTOB B Cly4ae MPOBEACHUSA

BRIE3AHBIX 3aHATHH. B 3TOoM Clrydac II0 OKOHYaHHH oﬁyqemm Mo KaXIoi

Merommecine pekoMeHAIAH - 06
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HOTIONHUATENEHONH TPOodeCCHOHANBHON TporpaMme TOBBIMEHMS KBaTHGHUKALHH H
npodeCCHOHANBHOHN NMEePENoATroTOBKe O(OPMIISIOTCS BEIOMOCTY BBHIAAYH AOKYMEHTOB IO
KaOXI0H rpymnme:

BeIOMOCTB BEIIAYH YAOCTOBEPeHHUI O MOBEINICHH KBAIU(PUKALINN;

BEAOMOCTh BBELHAYH JAHUIUVIOMOB O MpoeCCHOHANBHOH IepelnoAroToBke H
TPHIOKEHHH K TUTLIOMY;

BEIOMOCTH BBIJaul JyOJIUKATOB JOKYMEHTOB.

B npunoxenuu Ne 5 mnpuBeseHH NpAMepsl OQOPMICHHS BEIOMOCTH BBHIAAYH
JOKYMEHTOB 0 KBaJTU(UKalmu.

Crenanuct, OTBETCTBEHHBIN 3a JOKYMEHTH CTPOTOi OTYETHOCTH, MO OKOHYAHHUHU
KaJICHOAPHOTO rofia oQOpMIIIET KHUTY PErUCTPaLHU CIeXYIOMMUM 00pasoM:

odiopmisieTca THTYILHEIN THCT (IpuoKeHne Ne 6);

BEXOMOCTH BBHIZAYH JOKYMEHTOB IIPOHYMEPOBHIBAIOTCS B XPOHOTOTHYECKOM
TIOPSIJIKe;

KHHI'a pErHCTPaLtH, T.€. BEAOMOCTU MPOIIHYPOBBIBAIOTCS;

KHHI'A DETHCTpallid CKpeIUIsieTcd TEeYaThio O00pasoBaTeNbHONH OpraHH3alHu
C YKa3aHHeM KOJIMYIEeCTBa JINCTOB BEIOMOCTEN B KHUTe PETUCTPAIIHH.

B mpunoxenun Ne 7 npuBeaena Taioke GopMa KHUFH perHCTpalliy BBIAAYH CHPABOK
06 obyueHnH.

HokyMmenT o ksanudurauny (IyOauKaT JOKyMEHTa) BEIAeTCH BBITYCKHUKY

JIUYHO;

JpyroMy JHIy IO 3aBepeHHO# B YCTAHOBIEHHOM IMOpPAAKe HOBEPEHHOCTH,
BRIJAHHOH YKa3aHHOMY JIMIIY BEITTYCKHHUKOM;

IO 3asBJICHHIO BBIMYCKHHKA HAMPABJIsETCA B €T0 afipec Uepes OlepaTopoB MOYTOBOM
CBsI3H OOILIEro NOAB30BaHHS 3aKa3HBIM TOYTOBHIM OTIPABICHHEM ¢ YBEIOMICHHEM O
BpY9€HHUH.

VYBenoMiieHHe O BPYUYSHHH XPaHUTCA BMECTE ¢ BEAOMOCTHIO BHIZAYH JOKYMEHTOB
IPYIIBL, TA€ YUUIACSA CIYIIATENb.

JoBepeHHOCTh U (MK) 3asBleHHe, ITO KOTOPBIM OBLI BBIAAH (HaNpaBiieH) JOKYMEHT
(nyOnuxaT IOKyMEHTa), XpaHATCA:

IO FporpaMMamM npodecCHOHANBHOHN NEPenoArOTOBKH B IMYHOM JEITE BEITY CKHHKA;

MeToaHueCKHE peKOMeHTaURA - 06
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10 TPOrpaMMaM IIOBBILEHHA KBaTHQHKALMH COBMECTHO C BEJIOMOCTHIO BBIIAYH
NOKYMEHTOB (AyOnuKaTa JOKyMEHTA).

JyGnuxar noxyMeHTa o KBanu(pUKalUd BHJAETC:

' B3aMEH YTPaueHHOro [OKYMEHTa O KBUIHQHKAUMK (HA OCHOBAaHUM JIMYHOTO
3asENEHHs, BBHIMMACKH W3 NpHKasa o0pa3oBaTenbHON OpraHM3aLHH O BhiZjaue JHOKYMCHTA,
OOBSBIIEHHS O TTOTEPe TOKYMEHTA B CPEICTBAX MaccOBOM HH(pOpMAUun),

B3aMEH J[OKYMEHTa O KBAIH(MHKALNH, CONECPXKAIIero OHIMOKM, OOHapyKEHHBIE
BBHIIYCKHHKOM ITOCIIE €T0 IONy4EHH;

JUIY, H3MEeHUBIIeMY haMIIHio (lMs, OTHECTBO).

B cmygae yrpaThl Tonbko AUILIOMA 1uGO B cilydae oOHapyXeHHA B HeM OIIHMOOK
Hocie €ro MONy4SHHs BBITYCKHMKOM BBIIAIOTCS HyONMMKaT AMIUIOMa K XyOGaukar
TIPHJIOXKEHUS K HEMY.

B ciyyae yTparsl TONBKO TPHIOKEHWS K AUILIOMY THOO B ciydae oOHapyXeHHA
B HeM omMOOK MOCHEe €ro MONyYeHHd BBHITYCKHHUKOM BBIIAeTCH HyOIHKAT IPHUIOKEHHA
K IHIUIOMY.

NumnoMm (ayOnukaT AWmioMa) 0e3 TPHIOKEHHA K HeMy JeHCTBHTENCH.
Ilpunoxenve k IMIUIOMY HepmeiicTBuTelbHO Oe3 aumioMa. JlyOnukaT IpHIOKEHHA
K TUTJIOMY HeJeiicTBUTENEH 6e3 qumnomMa WK Oe3 AyOIHKaTa qUIIIOMA.

HyOnukaT mOKyMeHTa © KBATHU(UKAIMH BHIAAETCA HA OCHOB3HMH JHYHOTO
3asBJICHMS BBITYCKHUKA.

Juno, usMeHuBInee GhamuwInio (MM, OTIECTBO), BIpaBe OOMEHATH UMEIOIIANC Y
HENo JOKYMEHT O KBalH(pUKALMKM Ha AyONuKaT JOKYMEHTAa O KBalH(HKAIMK ¢ HOBOH
damumieit (MMeHeM, ordecTBOM). OOMeEH MPOW3BOANTCA HA OCHOBAHMH 3asBICHUS LA,
H3MEHHUBIIETO CBOIO (QaMWIHIO (MMS, OTYECTBO), ¢ HPUIOKEHHEM KOIHMH IJOKYMEHTOB,
NOATBEPKAAIOIINX H3MeHeHre GaMiiiy (MMEeHH, OT9ecTBa) JIHIA.

3agBiieHHe O BHIMAUe IyOIHUKATa JOKYMEHTOB O KBAJIM(HUKAOUH, KOMHA NyOIHKaTAa
IOKyMEHTa ¥ AOKYMEHTHI, IOATBEPKAAIOMNE H3MeHeHHe (aMunuu (MMEHH, OT4eCTBA)
(npy HanWYuH TaKUX JOKYMEHTOB), XPAHATCA B JIHYHOM Jejle BBITYCKHHKA IIO
IporpaMMaM pod)eCCHOHANBHOM IepeNoArOTOBKH, 110 IpOrpaMMaM TOBBILICHHA

KBaTH(pHKanun QOPMHUPYIOTCA B OTAEHBHOE AENO.

MeToarueckne pekoMeHAALMH - 06
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CoxpaHMBIINICA MOMIMHHUK AWUNIOMa W HONIHHHUK MPUIOKEHH] K JUILIOMY
W3BIMAIOTCA  OpraHu3aleli, OCYINeCTBIIOmEH o0pa3oBaTeNbHylo [EATEABHOCTE, H
YHUUYTOXKAIOTCA B YCTAHOBJIEHHOM IIOPSIKE.

HeBocTpeGoBaHHbIE JUILIOMBI O TPOdecCHOHAIBHOH IIePENOATroTOBKE CITyIaTeNeH,
ofyuaroIuxcs no MporpaMMmaM mpodeccHOHaNbHON TepenoAroToBKe, BKIAJBIBAIOT B
KOHBEPT, KOTOPHIH ITOIIUBAIOT B IHYHOE AEJIO CIyIHATeNs.

JInn  HeBOCTpeOOBAaHHEIX  yAOCTOBEpeHHH O IOBBINICHMH  KBaNH(UKALHH
dopMHpyeTCs OTAENBHOE NeN0 HEBOCTPEOOBAHHEIX TOKYMEHTOB.

B caydae OCBOGHHMA ~ AOTOJHHUTENBHOH  NpodecCHOHANBHON  MPOrpamMMbl
MmapauieflbHO C MONy4YeHHeM cpefHero mpodeCcCHMOHANBHOTO M (WiM)  BBICIICTO
o6pa3oBaHUa YAOCTOBEpPEHHE O MOBHIICHHH KBATM(MKAINM H (WM} OHILUIOM O
npodecCHOHANBHON  NepenOATOTOBKE  BHJAIOTCA  BEIIYCKHUKY ONHOBPEMEHHO C
NOTyHYEHHEM COOTBETCTBYIOIIETO JOKyMeHTa 06 06pa3oBaHHu.

TMoctanosncHueM [NpaButenscTsa Poccuiickoit Penepanun ot 26 asrycra 2013 r.
Ne 729 «O denmepansHoii uHbOpMaHoRHOl cucreMe «DenepanbHBIi peecTp CBeleHUH
0 IOKyMeHTax o6 o6pa3opaduu M (WiH) 0 KBaTHGUKALLH, TOKyMEHTax 00 obydeHmm»
yTBepxkaeH [lepeuens cBejeHUl, BHOCHMEIX B HHQOPMALHMOHHYIO CHcTeMy, U Ilpasuima
dopMupoBaHud M BeAecHHs (enepansHoil MHGOPMaUMOHHOH cHcTeMbl «®PenepanbHEIN
peecTp CBeJCHHH O TOKyMeHTaX 06 o0pa3oBaHHH M (M) O KBaIH(pUKALUH, TOKyMeHTaxX
06 00yUeHHN», ONPEACIAIONINEe, B TOM YHCIe MOPAKOK U CPOKH BHECCHHUS B HEe CBeACHMI
0 BBIIAHHBIX B YCTAHOBJIEHHOM NOPAIKE JOKyMeHTaX o KBamudukaluu mocie 31 aBrycra
2013 rona.

dopmupoBaHde W BeleHHe HHPOPMALMOHHON  CHCTEMBI  OCYINECTBIACTCA
depnepanbHOll ciryx6oif o Haxgzopy B chepe oOpasoBaHuA H HAyKH, KOTOpas ABIACTCA
onepaTopoM HHGOPMALMOHHOH cucTeMbl. MeToandeckue peKOMeHHAIMU 10 BHECEHHIO
cBefleHHil B HHQOPMALMOHHYIO CHCTEMY YTBEPXKIAIOTCA ONEPaToOpoOM HH(POpMAUHOHHON
CHCTEMBL

CsejieHHs 0 JOKyMeHTaX 06 00pa30oBaHHM H (WH) O KBATH(UKALMH, TOKYMEHTaX
o6 ofyuenud, BbiaBaeMblx ¢ 1 ceHralps 2013 r., Dnoanexar BHECEHHIO

B HH$OPMALIMOHHYIO CUCTEMY.

MeToaHyeckHe pexoMeHaaLy - 06
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IlepeyeHs cBemeHuii, BHOCUMBIX B denepanbHylo HHPOPMALKOHHYIO CHCTEMY
«DemepanpHblii  peecTp cBefeHMH o JokyMmeHnTax o0 oOpasoBaHMH #  (WIH)
0 KBATH(HUKAINH, JOKYMeHTaX 00 00y4eHH!» BKIOYACT CIIeAYIOIINE CBCACHN:

HAauMeHOBaHUEe JOKYMEHTa;

HOMeEp M cepus OJIaHKa JOKYMEHTa;

pPEeTUCTPALInOHHEIN HOMEP W JaTa BBIIAYH JOKYMEHTA;

bamunus, UM, OTIECTBO (IIpH HATMYHH ) JIMNA, KOTOPOMY BBIZIAH JOKYMEHT;

HaWMEHOBaHKe OpTaHHU3aIliH, BHIAaBIIel TOKyMeHT 00 00pa3oBaHuY;

HaUMEHOBaHHEe OOpa3oBaTeNIbHOM IpOrpaMMBl, HaWMeHoBaHHe IpodeccHw,
CIISIUANBHOCTH, HANIPaBJIeHAS OATOTOBKH (NPH HATHYMH), HANMEHOBAHHE NPHUCBOCHHOM
kpanudukanuy (IpH HAIWYHAN), CPOK OOy4YeHHS, ToJ MOCTyIUIEHHs Ha ofydenue, rox
OKOHYaHMS O0y4eHHS,

CBelleHHUsA, MOATBepXKIaroiue ¢akT yTpaTel JAoKyMeHTa 00 0Opa3soBaHUK
(1A TOKyMeHTa, 1o KOTOPOMY HOATBepKAeH (aKT yTparThl);

CBelleHHd, TMOATBepKHaomue ¢akr o0MeHa M YHHUYUTOXEHMA JOKYMEHTa
(a7 AOKYMEHTa, IO KOTOPOMY MOATBepkAeH (PakT oOMeHa ¥ YHHUTOKEHHA).

OGpaszoBaTeNbHasd  OpraHM3allMsi HeceT  OTBETCTBEHHOCTH 3a  NOJHOTY,
JOCTOBEPHOCTh, AKTYaJIBHOCTh W CBOSBPEMEHHOCTh BHECEHHMA COOTBETCTBYIOIMX

CBEJEHHI B HHQOPMAHOHHYI0 CHCTEMY.

4. Cnncanne OJORYMCHTOB, XpaHE€HHE ﬁ.uamcos, YHHUTOZKEeHHAEe HCMTOPYeHHBIX

OoaHKOB

HcnopueHHbIe PH 3aII0MHEHHH OJIAaHKH AOKYMEHTOB HOZIEKAT YHUITOKCHHIO.

BnaHky TOKYMEHTOB XpaHATCA B 00pa3oBaTeNbHON OpTaHH3allHM, KaK JOKYMEHTHI
CTPOTOM OTYETHOCTH YU YUHTHIBAIOTCS MO CNENMANBEHOMY peecTpy.

Cnoucanue JOKYMEHTOB CTPOrOH OTUETHOCTH  IPOU3SBOJUTCS KOMHCCHEH,
YTBEpXKIEHHOH MNPHKAa30oM pyKoBomuTens o0pasoBaTeNbHOH OpraHM3aliiM, B COCTaB
KOTOpOH MOIYT BXOIUTE:

npeacenaTeNb — 3aMECTHTEND PYKOBOAUTEN 00pa30BaTeIbHOH OpraHW3alyi;

HAaYaJIBLHUKH [TOAPA3ACIICHUIT,

CIICHHUAITHCT, OTBETCTBEHHBIH 32 JOKYMCHTEL CTpOl"Oﬁ OTYCTHOCTH,

MeToamveckHe peKomMeHaausH - 06
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MaTepHATbHO-OTBETCTBEHHOE JIHLIO.

Pesynpratel paGoTEl KOMHCCHH, T.€. KT O CIIMCAHHM GIaHKOB CTPOro# OTYETHOCTH
YTBEPXKAAIOTCS HOPMATHBHEIM aKTOM 00pa30BaTeIbHON OpranH3aLiy.

Cnucasne AOKYMEHTOB CTPOIOH OTHETHOCTH NPOM3BOIMTCA HA OCHOBAHUM aKTa
OJIVH pa3 B KBapTAI:

O BBIJAHHBIX [JOKYMEHTaX, NpH YCIOBHHM HANU4YHs B BEJOMOCTH BBIOAYH
JOKYMEHTOB OTMETKH O MOTydYeHWH JOKyMEeHTa (IIOANMCH BHITyCKHHKA, WIH HalWiue
3aBEPEHHON B YCTAHOBJICHHOM IOpAAKE AOBEPSHHOCTH, BBIAAHHON yKa3aHHOMY JIHIY
BRIIYCKHUKOM, W/IH II09TOBOE YBEJOMIICHNE O BPYUCHUH);

00 MCIOpUEHHBIX OIaHKaX JOKYMEHTOB, B KOTOPBIX YKa3BIBAIOTCA HOMEPA H CEpUH
HCTIOPYEHHHIX OJIAHKOB HOKYMEHTOB, KOIUYeCTBO U JaTa UX YHHYTOKEHH.

K akty o0 cnucaHumu ONAaHKOB CTPOTOH OTYETHOCTH IIPHKIAABIBAIOTCA KOITHH
BEJIOMOCTEIi BEIAYM JOKYMEHTOB W aKTHl 00 YHWUYTOXEHHHM IOKYMEHTOB CTPOrOi
OTYETHOCTH (TPH HATMYHN ).

WcnopueHHEIe IIPH 3ANI0MTHEHHH GNaHKW JOKYMEHTOB O KBaMM(UKALWH IOATeNAT
3aMede M BO3BPAILAIOTCA CIELHAINCTY, OTBETCTBEHHOMY 32 MHOKYMEHTHI CTPOTOH
OTYETHOCTH, M1 3aMeHel. Ilpm 3TOM coXpaHseTcs MpeXHHI MOPAIKOBBIH
PErucTpallHOHHEIN HOMEp TOKYMEHTA H JaTa €ro BEAAYH.

HcmopueHsble ONaHKA HOKYMEHTOB YHHYTOMKAIOTCA B YCTAHOBICHHOM MOPsIKE Ha
OCHOBaHHH aKTa 00 YHUYTOKEHHUH [HOKYMEHTOB.

Homepa u cepur (TpH HATWYUY) HCTIOPICHHBIX ONaHKOB JOKYMEHTOB BHIPE3AIOTCS
I HAKIeWBAlOTCI HAa OTJENBHBIA JHMCT Oymard, KOTOpHii Hpuiaraerca K akTy o6

YHHYTOXXCHHUH AOKYMEHTOB C'I'pOl"Oﬁ OTHCTHOCTH.

Hupektop

JenapraMeHTa rocy JapcTBEHHO
MOJIUTHKH B cepe MOATOTOBKH
pabounx kagpos u JI10

H.M. 3onorapesa

MeToanueckHe pekoMeHIAUNH - 06




Hpunoxxenue Ne 1

11 Qedepayuu na branxe

-

UCKO

Hpumenenue cmunuzogannozo uzobpascenus I'ocyoapemeennozo gnaza Poccu

Pucynox 1-

QUNROMA O NPODECCUOHATOHOT NEPEnoo2onosKe

MeToanuccrhe peroMenaatiH - 06
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POCCHHACKAS GEAEPALIAS

S PN BEAALE

v

Pucynox 2- Ipumenenue cmunuzosannozo uzobpaicenun I'ocydapemeennozo graza Poccutickott Pedepayuu na branke

yoocnogepents 0 nogvitierHuy keanugpurayuy

MeroanucckHe peroMeHIauHn - 06
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Pucynox 3 - Ipumenenue nozomuna o6pazsoeamenvroli opzanuzayuu Ha  ORanke yYOOCHIOSEPEHUA O NOGLIUEHUU

Keanuguxkayuy

MeToandecKHs peKOMEHAALME - 06




 POCCHIACKAT 01

Pucynox 4 - Ipumenenue nozomuna o6pazoseamenvroli opeanuzayuu Ha  6naHke YOOCHMOBEPEHUA O MNOELIUEHUU
Keanugpurayuu

MeTomueckHe pekoMenEalNH - 6
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Pucynox 5 - Ipumenenue nozomuna obpasoseamenvHoll opzanusayuyu Ha ORaHKE OuniomMa O NpogeccUOHaAnbHOU
nepenodzomosKke ¢ NPUCBOeHUeM Keanupurayuu

MeronHueckue pexkoMeHaalmn - 06
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IMpunoxenue Ne 2

ITpuMepH! 3an0NHEHNS OJIAHKOB JOKYMEHTOB

'.Ifja:c'mmz;éc w,qc.jbncpmmé TOATDEPRARET. TO, WO :

HBAHOB

Pucyrox 6 - Hpumep 3anonnenus GIAHKA YOOCIMOBEPEHUA O ROGLIMEHU K8ANUPUKAYUY

MeTtoanveckne pekometaaim - 06
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Pucynox 7 - [pumep 3anoanerus 61anKka yoocmogepenus O no8ululeH Ul Keatu@uxayun
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Pucyrox 8 - Hpumep 3anonnenus O1aHKA YOOCHOBEPEHUA O NOBLIUEHUU KEANUDUKAYUU

MeToauueckne pexoMeHaaw - 06




21

Heeocj,aapcmseuno pa:meammbﬂoe yqpewca I
aonmsumenbnoeo nporf;eccummﬂbuoea 0BpasesuNLg

¢23.11.2014 no 27. 11,2014
npomérx(a) ROBBIUENRUE xsaﬂurpuxaz;uu é

Heeoqydapcm EHHOM oﬁpasoemnmw M VHDEN e
()onaamum 20 npoq&eccuaﬂmfbﬂoa ot‘ipa?osa e

A,a'm BBIAAMH
27 11 201 4z,

i}*xa&éﬂruma o

- Corpemaps

Pucyrox 9 - IIpumep 3anonnenus 6ranka yOOCmo8epeHus 0 NOBbIMEHUI KEATUPUKAYULL
Meromueckue pexomeaaanuH - 06




Pucynox 10 - Ilpumep 3anonnenusn 6aanka yOOCMOEEPEHUA 0 NOBLIUEHU Kkeanuguxkayuu

MeToaHueCKHE PEKOMEHTALMH - 06




Pucynox 11 - Ipumep zanonnenusn 6aanka Ounioma 0 npogeccuoranbHol REPEno020moeKe Ha NPABO 3aAHUMATNLCA
onpeodeneHnoll nPoYecCUoHANbHOT 0esmeTbHOCHIbIO

MeTOAMMECKHE peKOMEHIALIHH - (6




Pucynox 12 - Ilpumep 3anonnenus GAanKa Ounioma o npogeccuoHanbHoU nepenodzomosKke
C NPUCBOEHUEM KBATUPUKAYUU

Metoauyeckue pexkoMeH1auHH - 06 .
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Pucynox 13 - Ilpumep 3anonnenus 6ranxa OUniomMa o npogeccuoHatbHO nepenoozomoexe
¢ npuceoeHuem Keanugurayuu
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Pucynox 14 - IIpumep cnpasku 06 oby4eru no QOROTHUMENbHO
NPOgecCUOHAnbHOU NPoZpamme
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ITpunoxenne Ne 3
IIpAMep JOKAJBHOr0 HOPMATHBHOTO AKTA 00pPa30BaTeAbHON OPrafu3aluH

00 yrBepkaeHER GopMbl JOKYMEHTOB 0 KBAJIH(PHKANHH

MunrcrepcTBo 06pazoBaHu B Hayku Poccuiickoil @eneparyn
{emepaabHOE TOCYy JAPCTBEHHOE aBTOHOMHOE 00pa30BaTENBHOE YUPEKICHHE
JOIOJTHATENIBHOrO MpodheCCHOHANBHOTO 00pa30BaHHA
«AKaneMHs TIOBHIIICHIS KBATHDHUKALHNH U
IpodeCcCHOHATBHOIM MePENOAroTOBKH PaOTHUKOB 00pa30BaHID?

IMTPUIKA3

« 1 » CEHTAODS 2013 r. No

r. Mocksa

OO0 ycTaHOBJIEHWH U BBeACHUH B
neiicTBHEe 00pasioB JOKYMEHTOB

B nensax peanmzannu crarbi 60 ®exepanpHoro 3akona or 29 mexabps 2012 r.
Ne 273-®3 «O6 obpasopannu B Poccuiickoit ®enepanun» u npukasa MuHOOpHAYKH
Poccun ot 1 wuroma 2013 Ne 499 «O6 yreepxnenHud Ilopsanxka opraHuzaluu H
OCYUIECTBIICHHUA ofpasoBaTenbHOMN JEeATENbHOCTH 10 TOTOMHUTENEHBIM
npodecCHOHANBHEIM TIPOrpaMMaM», PYKOBOACTBYACh HyHkTamm 5.30 # 11.1 VYcraBa
®rAQY AIIK u IIITPO, Ha ocHoBaHuM pemieHus YdeHoro cosera O®IAQY ATIK u
PO

I[TPUKA3BIBAIO:

1. Y¢TaHOBUTE U BBeCTH B aeticTBre ¢ 1 ceHTA0ps 2013 r. oOpa3sisl KOKYMEHTOB
0 KBaTH(HUKANEH, AOKYMEHTOB 06 00y9eHUN:
1.1 ymocToBepeHHe O IOBHINEHAN KBanu(puKaiiuy — o 06pa3zoBaTeIbHON MPOrpaMMe

IOBEINEHUS KBAIH(UKAMA B o0beMe He MeHee 16 gacoB (TpunoxkeHue A);

Metoanueckne pexoMeHaaIMH - B6
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1.2 mumioM o TpodecCHOHATBHON MEPENOAroToBKe — Tio 00pa3soBaTeNbHOH
nporpamMMe Hpod)eCCHOHANBHONM IIepenoAToToBKM B 0GbeMe He MeHee 250 €acoB

(mpunoxenve b);

1.3 cmpaBka 06 OOy4eHHM TIO NONOJAHMTENBHOH INpPOQECCHOHANBHOH IporpaMme

(nepuoye o6yuenus) (npusnoxenue B).
2. YTBepauTh TpeGOBAHNS K NOKyMeHTaM O KBanudukarmuu (mpunoxenue I).

3. Ha‘-laJ'IBHHKy OTZEeNa KaJpoB H JACJIONPOU3BOACTBA AOBCCTH NMPHUKA3 A0 CBCICHHA

PYKOBOAUTENEH CTPYKTYPHBIX OAPa3AeNCHUIH,

4. TIpopexTopy Mo 0Opa3sOBaTebHOH AEATSNPHOCTH 00eCTIeYuTb NpHOOpeTeHHe

HeOoOXOIMMOT0 KONUYECTBA JOKYMEHTOB O KBATH(pHKAIMH.

5. KoHTpomb 33 HCIIONHEHNEM HACTOAIIETO PUKA3a OCTABIAIO 38 COGOH.

Pexrop

MeToaneckue peroMeHIan - 06
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[Tpunoxenue A x MpHKa3y

VAOCTOREPEHUE

o m)niitatﬁ%g-iaf‘z@ﬁ KBAAM DML AR

'Mmq:éfepc:'ri;éb oﬁpaxosammnnaym
Poccaiicolt Pezepauitn

Metompueckne pexoMenIanny - 06
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[IpunoxeHue b K npukasy

Il.unnw wut'mzwymnm
FEANGBACHNGED w?gam

OGPy

o lmmlom\ﬁbﬂoﬁ nmzﬂwnm

MeToaHueckue peromMeHIAUHE - 06




MeToaHYECKHE peKOMEHIALHH - (6
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[punoxenye B k npukasy

q)enepanbnoe rocyAapcTBeHHOE ABTOHOMHOC oﬁpasona'renbuoe YUYperIacHHE

A JONOJHHTENLHOTO BpodeccuoRATbHON0 0Gpasosanns

; «AKAJJEMHUS [TOBBIEHWS KBATHUGUKAIIMHA
ACADEMIA 1 TIPOGECCUOHAJILHOW TEPEIIOATOTOBKU

ALK u LILTPO
. PABOTHHKOB OBPA3OBAHMS»
125212, Mockea, TonoBuHCKOE wiocee, A. 8, kopn. 2a E-mail: academy@apkpro.ru
Oom Ne Ten. 459-1981, chake: 787-6058
CIIPABKA
Hana

®.1.0. obyuaromerocs

B ToMm, uto oH(a) melicTBuTeNnpHO oOydaeTcsa(o0ydalicd) MO TMpOrpaMMe IOBBILICHUS

kBanndukanmy (podreCCHOHANBHOI IEPETIOATOTOBKH )

»

HaumeHoBaHMUe MpOrpaMME]

Cpoxu obyueHHUs: ¢ «__ » 20 rmo«_» 20

Chpagka naHa 11 peIBbABICHUS O MeCTy TpeOOBaHH:A

IIpopextop

110 06pa3oBaTeNnbHONM eaTenbHoCTH (moamuck)  (PacomidypoBka moamucy)

Kypatop rpynnel  (moxmucek)  (Pacnmdposka nmoamucu)

Merouriccrie peKOMEHAALEH - 06
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IMpunoxerue I' K mpHUKasy

TpeGopanus k nokymentam o kpanupukanun PTAOY AIIK » INIPO

B cooreerctBuM ¢ (@eAcpanbHBIM 3aKOHOM oOT 29 aekaGps 2012 T
Ne 273-®3 «O6 obpaszosanun B Poccuiickoii demepauuny» U npukazom MuHOOpHAYKH
Poccur ot 1 moma 2013 Ne 499 «O6 yreepimenun Ilopsika opraHuzanuu H
OCYIISCTBICHHUA o6pazoBaTebHON JEeSTETBHOCTH HO JOTIONHUTETEHBIM
npodecCHORANBHEIM TporpamMany, B @TAOY AIK u ITIPO BBOzATCA Clieiyiomue
NOKYMEHTH o KBanuduKalpy I8 JHH, Opomedmx ofyueHHe IO IIporpaMMam
TIOBBIIEHUS KBATUMHKALUA U IpoeCCHOHAIBHOM [ePETOArOTOBKH:

YEOCTOBEPEHHE O MOBHIMICHAN KBATA(DHUKAIHNW - T3 JIKL, NpolleIuX 06yqeHue mno
nporpamMme B 00seMe He MeHee 16 4acoB;

JUIUIOM O IPodecCHOHATBHON MEPENOATOTOBKE - UTA JIMIL, TIPOLNe/ MK 00y IeHHE 10
nporpamMme B 06BeMe He MeHee 250 4acos.

BIIaHKH NOKYMEHTOB O KBATM(HKALMM COCTABIIOTCH TaKHM 00pasoM, YTOOBI
BHOCHMBIE B HHX 3allICH MOIVIM BBHIOJHATBCA Oe3 COKpalleHWH, a HaMMEHOBaHMSA
TIOTYYEHHBIX OLICHOK BIIHCHIBATHCS ITOMHOCTHIO.

bBraHKM JOKYMEHTOB O KBaTH(HKAUUMH M3FOTABIMBAIOTCA B COOTBETCTBHA C
TeXHUYeCcKHMH  TpeGOBaHHAMH M YCTAOBHAMH  H3TOTOBJICHMSA  3aUIMINCHHOH
nomurpaduyeckoll MPOAYKIMH, YTBEPXICHHBIMH NpHKa3oM MHuHHCTEpCTBa (MHAHCOB
Poccniickoii @enepanun ot 7 ¢eppana 2003 r. Ne 14n, ¢ M3MEHSHUAMH BHECCHHBIMH

npyKaszoM MunrcTepcTsa dunarncos Poccuiickoii @eneparnyu ot 11 uromst 2005 1. Ne 901,

MeToaHucCKue pekoMeHAAIAM - 06
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ITpunoxenue Ne 4

Onucanne MOLYJ/IH 10 32M0NHEHHUIO H YIeTY OJAHKOB JOKYMEHTOB O
KBATHpHKANMH

Moy 1o 3anONHEHHIO H Y9eTy OJaHKOB JOKYMEHTOB O KBayypukanuu (anee -
MOOyJb) TpeAcTaBiseT co0oii mporpaMMHOe oOecmieueHHe, MpeAHA3HAYCHHOE IJIf
aBTOMATU3ALUHN Y4eTa U 3arloIHeHUA YKa3aHHBIX OJJaHKOB TPH TOMOIIW NIOOBIX THIIOB
NPUHTEPOB.

Mopyne paspabaTeIBaeTCs TIpeANpUATHEM H3TOTOBUTENIEM ONTAHKOB AOKYMEHTOB B
COOTBETCTBHA ¢ TPeOOBaHHAMH ACHCTBYIOLIETO 3aKOHOAATENLCTBA B YacTH COOOACHHSA
NpaBUN N0 KOH(GHAECHUHATBHON 3alllUTe MEPCOHANBHON UHPOPMALUK U NPeZOCTaBIsAeTCA
o0pa3oBaTeNnbHEIM  OpraHM3alUAM Ha 0e3BO3ME3ZHOM OCHOBe TpeANpUATHAMH-
U3TOTOBUTEINIMY GIIAHKOB 3alMINeHHON MomurpadyuiecKkoli mMpoxyKIuH.

IlporpammHoe  ofecrneveHHe  MOAYNA  3alOJHEHHs  GNaHKOB  JOJDKHO
YCTaHABIMBaTECA Ha TNEpPCOHANBHEIX KOMIBIOTEPAX ¢ apXUTEKTYpoH COBMecTUMOH ¢ 132,
164 He cTapiue 5 NleT ¢ MOMEHTa BHITYCKa OYepeHOH BEpCUH NPOTPaMMHOTO 00eCcTIeTeHAs
U (QYHKIMOHHPOBATH TOJ YIPaBIEHHEM ONEpaliOHHBIX CHCTeM ceMelicTBa Microsoft
Windows, pacpocTpaHeHHBIX Ha MOMEHT BBIXOJAA BepCHil NporpaMMHOTO 00eCIeueHH .

Mogyne OITHMHU3MPOBAH IJIsA  PaclpOCTpaHeHus depe3 VIHTepHET, uHMeeT
COBOKYITHBIH pa3sMep yCTaHOBOYHOTO KOMIUIeKTa He 6onee 10 Mb u He npenycmarpuBaet
npro0peTeHre NpaB Ha KCIONB30BaHHE KAKOro-THOO INOMOJHUTENBHOrO MPOTPaMMHOTO
obecneyeHns, KpoMe CTAaHZAPTHOTO CHCTEMHOTO.

B03MOKHOCTH NIPOrpaMMHOTO o0ecledyeHus: YueT BbLAaHHBIX JOKYMEHTOB, HeYaTh

AOKYMCHTOB,

Metoanueckue pexomengam - 06
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[Ipunoxenue Ne 5

(TTosIHOe HanMeHOBaHKUe 00pa30BaTENbHON OpraHH3aLUH)

BEJOMOCTbH
BBIJAYH nokymem‘on 0 KBaJ'lH(l)HKaIIHH

(yaocTroBepeHue 0 NOBbINIEHHH KBAJTHMHKANHH)

ITporpamma HOBBIIECHUS KBATH(UKAIIUH

(HauMeHOBaHHE)
IMeprog o0ydeHns ¢ « » 20 T. TIO « » 20 1.
I'pynna
© w g x )§
o x & = & o = =4 ' o 2 o
= o = e =
SEEEEE 2oF I8E|EnEE Gk g SE S
H soHMS B 8 85E 8|5 8CEEE8 Ry
El = 8 = al 'Y a = 8 5l &g &4 =2 8 Ed = al @
B o o = g JdI B2 0|l BEER3E R8S|lgqgg XEF =
S0 6 o0& S E|s EE|lalBgB5es c = £ 8l &
zoﬁ'ozo Hgﬂg H%EQEOEOQ o = B 9 &
= o Ol & 8| = S| = 5| = 0 F o ©
o
SEEYE § X at g EEFE =N
s o,
1 2 3 4 5 6 7 8 9 10
PykoBomuTesns noapasacieHus
(moarmacs) (uHAITHANEL, haMILUTUSA )

Pucynox 15 - Ipumep eedomocmu 6b10ayu OOKYMEHMA O KGANUPUKAYUYU NO HPOSPAMMAM
nOBLIUEHU KEANUPUKAYUY

MeTomraeckne peKoMeHAALNH - 06
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(omHOE HaNMEHOBaHKE 00Pa30BaTEIFHOMN OpTaHU3alluH)

BEAOMOCTD
BBIAAYN JOKYMEHTOB 0 KBa/IHOHKATHH

(aunIoM o npogdecCHOHATLHOH NEPEeNoAroTOBKE)

IMporpamma npodeccHoHaNBHOMU HepelOArOTOBKH

(HanMeHOBaHMe)
INpucBoerHad KBaJIMrKauys (IIpH HaTUYWHN)
(HaMeHOBaHHUE)
Iepron o0yuenust ¢ « » 20 I. 0O « » 20t
I'pynna
=

8 P © % Q % =] =

B9 & 3 o i = =

g % < 2 g g (= o =

. = =S o= BB (2 g i= == =

Stz lag |BFEREEEEEBEs R 85| 3
3 M= = o el o
EEEZSE g8 es|2galgEElEpE| ¢
2|55 |BE S BESEEREEIREE | =

& B R g |8 = (8 E: o, S |& 5 5 § E & =)

= . o O os |2 TR~ - = 2 |8 = (=¥

= = =® k°3g [F& s E & =

o
= & s =

s B[O E 3 S x| 8

= H = & o,
1 2 3 4 5 6 7 8 5 10
PykoBomutens HOJpa3aeIeHUs]

(noxnucs) (MHAIAANEL, haMIUTHA)

Pucynox 16 - Hpumep sedomocmu 8bi0a4tl OOKYMEHMA O KeaTuGUKayuu no Rpospamman
NpoheccUoHanvHO NepPenod20mosKu

MeTomeoKHE PEKOMERIALH - 06
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(fIoNHOe HanMeHOBaHHe 0GpasoBaTelbHON OpraHu3alyK)

BEAOMOCTD

BBHIAAYH AYOJHKATOB JOKYMEHTOB 0 KBANHGHKAUNH (YAOCTOBepeHHe O NOBLIUICHHH
KBaJupHKANHHA, JHIIOM 0 NpodeccHoHaNbHO NepenoaroToBKe, NPUIOKeHHe K

AHNAOMY)
O
: E e : & =
3 & = g 8 3 g
E 5 > |E< |8 |=2 |8 | €8 |¢
) = = 8, S | = = O
Eld & ¢ | g 5 = 9 S B 5 - =
ElEes |t |88 |g5 |88 |8 |88 |¢&
o =
22EE 3 |88 |25 |8 |z |E8 |B
L al O
=g | F [=F |=° |FE N |E§ |F
S = s I~ 2 2
5 R g s & = 5
S S = 2 =]
s N =%
1 2 3 4 5 6 7 8
PykoBogutens noapasaeacHusn
(momuce) (uHuIMaNEL, haMUIus)

Pucynox 17 - IIpumep edomocmu ev10atu OyORUKAMO8 OOKYMEHMOE O Keanuuxayuu

MeToaHECKUE PeKOMEHTalHH - 06
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IMpunoxenne Ne 6

(HaMMeHOBaHHE YUPSIHTENIA)

(nonHoe HaMMeHOBaHHe 00pa3oBaTeNbHOI OpraHU3aLiy)

KHHUT'A
PerHCTPALHH BHIAAYH JOKYMEHTOB 0 KBaJH(pHKANHY

(yAocTOBEpeHHe 0 NOBLIMIEHHH KBAMHPHKALNHN)

Hagano

OxoHvyadue

Ha JIUCTAX

TI'opon roxm

Pucynox 18 - IIpumep mumynoro20 AUCma KHU2U peucmpayuu 6e10a4u OOKyMeHmos o
Keanugpurayuy

MeTtommeckue pekomenganHu - 06
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[Tpunoxenue Ne 7

Iloanwuce,
Ne o Hare Howmep .10
= Bamaun CIIPaBKH XA ITOJTyIHBILETO
CTIPaBKY

Pucynox 19 - Ipumep popmer kuuzu pezucmpayuy eu610ayy cnpasox ob obyuenuu no
OQONOAHUMENBLHOI NPOGECCUOHANBHOU NpOZPaMMe

Mevoaeckue pekoMenaanng - 06




